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The Conference Fund  
 
The primary purpose of the fund is to support academics in the external promotion and 
dissemination of their research at high profile international conferences and through 
this promote the name, and extend the reputation, of Bath School of Management, as 
well as develop their own external visibility and international reputation. Of particular 
importance is that through the presentation of papers in early stages of development at 
conferences, the fund is intended to support the preparation of papers for submission 
to top international journals. Conference attendance also facilitates the development of 
international collaborations and research networks. You must therefore have a paper 
accepted at a conference in order to claim expenses. 
 
A proportion of an individual’s allowance can be used to support other research activity 
(see below).  
 
What is my Allowance? 
 
The individual allowance is £2,500 each financial year (1 August – 31 July). £500 of this 
may be used to support other research activity (see below).  
 
Conference attendance costs should be charged to project BA-MN6MCS  
 
Research support expenditure should be charged to project BA-MN6MRS  
 
Who is Eligible?  
 
The fund is for full-time research active academic staff. While the fund does not apply 
to non-permanent staff or teaching fellows, those in such positions who are engaged in 
research activity/output that is credited to the School of Management may apply directly 
to the AD Research through an email request to the Research Office 
(researchoffice@management.bath.ac.uk). There is a similar opportunity for research 
officers who have no alternative source of funding, on the recommendation of their 
supervisor.  
 
How is the Fund Managed?  
 
The fund is managed through the research office and the finance office. To simplify its 
management, no individual requires permission in advance to draw down their 
conference funds. However, all individuals are advised to always check with the 
finance office (mnfin@management.bath.ac.uk) as to how much they have left 
against their allowance before booking themselves to attend a conference or 
claiming for other research activity. This is because the fund is monitored through 
claims made and due to prior difficulties we need to stress that the following should be 
noted:  
 

 Any individual that exceeds their annual allowance will have the difference 
deducted from their K account or be asked to resubmit their expenses in the 
following financial year (and therefore have reduced availability of funds for 
future conferences).  

 Once an individual has been warned that they have reached or exceeded their 
annual allowance for that year, they will not be allowed to make any more claims 
that year  
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 The annual allowance is pro-rata and thus if anyone is joining or leaving part-
way through the year, then their allowance is calculated accordingly and will be 
monitored against this.  

 Any individual exceeding the proportion of their allowance for other research 
activity will not be allowed to make any claims in the following year for non-
conference related activities unless this has been agreed in advance with the 
AD Research (again through an email request to the Research Office).  

 Individuals’ claims for other research activity will be checked against the 
guidelines below for validity  

 In some circumstances, faculty may be able to forward spend from the following 
year’s allowance. Prior permission must be sought by emailing the research 
office.  

 
The proportion that can be spent on non-conference activities is monitored due to the 
importance attached by the school to academics developing international external 
visibility and, therefore, the need for most of the fund to be directed to this. You are 
therefore strictly only able to use up to £500 of your conference allowance each year 
for this. Research support activity is charged to project BA-MN6MRS  
 
What is Supported?  
 
The fund will support the following activities:  
 

 Conference related expenses  
 

This includes flights, accommodation, conference registration fees and other 
related expenses to support the presentation of papers at key academic 
conferences, where no alternative sources of funding exist. This is the foremost 
purpose of the fund. Individuals should not expect the fund to pay for them to 
attend a conference if they are not presenting, or are not listed on a paper being 
presented..  

 

 Essential research related expenses (non-conference related)  
 

The proportion of an individual’s allowance that can be spent on other research 
related activity and items, other than attending conferences, can be used for:  

o Databases  

o Submission fees to journals  

o Meetings concerning new research projects or research applications  

o Expenses in making grant proposals  

o Costs of temporary research assistance - e.g. for data analysis, fieldwork, 
transcriptions  

 
The costs of computers, computer hardware and books cannot be claimed.  
 
How Do I Apply?  
 

 Conference related expenses  

o Prior permission or authorization is not required for conference related 
expenses, provided they are within in general remit of the fund (see 
above, and note in particular that you should aim to attend leading 
international conferences). The eligibility of your intended expenditure 
can be checked, in advance, with the Research Office if in doubt. You 
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can also speak to your Head of Division who will be able to advise you of 
suitable conferences to attend. As pointed out above, it is always 
advisable to check with the finance office if you have adequate allowance 
left for what you want to claim.  

o When making claims for conferences, individuals should detail their 
activity at the conference or, if relevant, the permission given to attend to 
enable the finance office to check eligibility.  

o Conference attendance costs should be charged to project BA-MN6MCS  

 Essential research related expenses (non-conference related)  

o Again, prior permission or authorization is not required for these research 
expenses. However, please note the penalties above for exceeding the 
limit. Also note that claims will be checked for eligibility and so must be 
accompanied by a clear explanation of spend.  

o Research support expenditure should be charged to project BA-
MN6MRS  

It is important that you remain within budget. Please contact the finance office 
(mnfin@management.bath.ac.uk) if you wish to check the balance of your funds.  
 
Contacts  
 
Research Office: researchoffice@management.bath.ac.uk    
 
Finance Office: mnfin@management.bath.ac.uk   
 
Head of Division-Research  

o Professor David Newton (AFL)  
o Professor Pierre McDonagh (MBS)  
o Professor Michael Mayer (S&O)  
o Professor Michael Lewis (IDO)  
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