
Employing a Research Assistant 

You may wish to employ a Research Assistant to help you with your research.  In order to do this, there 
are a number of actions to follow, not only as part of the University of Bath policies, but also for visa 
compliance.  
 
To ensure that we are able to make payment, the request for the RA must be placed before any work 
is undertaken. No payment can be made unless a signed contract is in place, and we cannot make 
retrospective payments.  Payments made to RA’s through expense claims are also not accepted. 
 
Research Assistants are paid hourly through the use of a timesheet. The route for engaging follows 
the same route as engaging any hourly paid worked through the University. 
 
Firstly, you will need to determine the budget you have for employing someone. The hourly rates can 
be found here: http://www.bath.ac.uk/hr/hrdocuments/hourly-paid-worker-payscale.pdf  
 
The standard RA rates used are; 

 Grade 6 (CW6) £13.56 hourly rate and £15.20 hourly rate with costs 

 Grade 7 (CW7) £17.15 hourly rate and £19.22 hourly rate with costs 
NB. These rates are determined by the University and should be the only rates used when employing a 
casual hourly paid worker 
 
The process to follow for employing an RA through research seed corn funding is as follows 

1. Make sure you indicate on your application the grade and hourly rate you wish to employ an 
RA on. 

2. Once you have been informed your application is successful by the research office, the role 
should be requested through the Management Academic Co-ordinator, before any work is 
undertaken. If the work has been completed before the request is sent, there is a risk that we 
will not be able to pay the person at all.  Please provide; 

 The number of workers 

 The Role – in this case Casual Research Assistant or Casual Research Associate 

 The Grade and rate of pay  

 A brief description of the work to be completed 

 The Project code (this will be provided to you by the Research Office) 

 The expected start date and end date 
 
The Role will then be created within our systems.  
 
If you need to advertise, then you do this through Joblink, or if you have the person in mind, please 
advise us, so that we can add the required details. 
 
We then need the engaged RA to present their passport to the Academic Coordinator to ensure their 
right to work in the UK can be verified before the work is undertaken. This is an important step, as 
failure to comply with visa restrictions could result in the student’s visa being cancelled and them 
being deported and the University of Bath being fined for non-compliance.  
 
The Casual worker will then be responsible for completing their own timesheets for hours worked. 
This has now been rolled out using our e-Timesheet system via iTrent.  

http://www.bath.ac.uk/hr/hrdocuments/hourly-paid-worker-payscale.pdf
https://www.thesubath.com/jobs/
https://www.bath.ac.uk/itrent_ess/ess/index.html#/login

