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University of Bath                                              Minutes of Meeting 

Faculty of Science  

 
 

 
 

 
Meeting FACULTY RESEARCH STUDENTS’ COMMITTEE  
Place Wessex House 3.36 
Date and Time Thursday 13 May 2010 at 12.15pm 
 
Present Professor D M Bird  (M620 only) Faculty of Science 
 Dr J Doughty Department of Biology & Biochemistry 
 Dr K Edler Department of Chemistry 
 Dr I Eggleston Department of Pharmacy & Pharmacology 
 Ms A L Harper (M620 only) Faculty of Science 
 Dr L Isted Registry 
 Dr R James Department of Physics 
 Professor G McCusker (Chair) Department of Computer Science 
 Professor E P Ryan Department of Mathematical Sciences 
 Dr T Stead Careers Advisory Service 
   
 Mrs E F Bird (Secretary)

 
Faculty of Science 

   

 

620 Science Graduate School Action 

 The FRSC welcomed Professor David Bird, Dean-designate, Ms Amanda 
Harper, Director of Administration, and Dr Lisa Isted, Assistant Registrar, to the 
meeting. 

 

   
 Professor Bird confirmed that the Science Graduate School will be operational 

from 1 August 2010.  The intention is to enhance the current provision for 
postgraduate students, increase flexibility and no longer have any possible 
‘single points of failure’. 
 
The Graduate School will have responsibility for all postgraduate research, 
postgraduate taught and continuing professional development students in the 
Faculty of Science.  Its responsibilities will include all of the admissions process 
up to the point of formal offer.  Departments are likely to continue to have the 
responsibility for recruitment, open days and interviewing, at least in the early 
stages of the development of the Graduate School. 

 

   
 The post holder for the new post of Associate Dean (Graduate Studies) will be 

appointed shortly.  An important aspect of this role will be the interaction with 
Postgraduate Directors of Studies, and other Graduate Schools. 
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 The administrative team is currently being identified.  Ms Harper drew attention 
to the fact that members of the administrative team will have generic job 
descriptions and job titles that are intended for administrative teams in other 
faculties as well.  The administrative team will be led by a Graduate School 
Manager with a couple of Deputies.  There will be a dedicated Finance 
Administrator and several Programme Administrators. There will be specific 
provision for the Advanced Programmes in Pharmacy Practice and 
Therapeutics (AP3T).   
 
The new Faculty administrative support team will include additional staff with 
major responsibilities for marketing and web content across the Faculty.  The 
web post will be advertised after 1 June 2010. 
 
Once the Graduate School team is in place, more detailed planning will 
commence working closely with Departments, Directors of Studies and staff in 
the Registry, to ensure the efficient and effective running of all of the processes 
in the new Graduate School.  New processes will be developed based on best 
practice in the Faculty and the University. 
 
Continuing liaison with members of staff in the Registry who have specific 
responsibilities for postgraduate issues and generic skills training (Dr Isted and 
Dr Stead) is essential. 
 
The most important factor in the planning for the new Graduate School will be 
to ensure that communications between Departments, the Graduate School 
and the Registry are prompt and effective, with no breakdowns or gaps. 
 
Planning for graduate induction in October 2010 has already commenced and 
is highlighting some of the challenges that face the Graduate Schools.  
However, this will be an important opportunity to rationalise induction provision.   
 
The Graduate School and the Registry will have developing interfaces with the 
Doctoral Training centres that have their own (often cross-faculty) 
administrative structures. 

 

   

 FRSC Terms of reference  
 In parallel with changes in faculty-focussed administrative structures and the 

establishment of Graduate Schools, the University is also reviewing its 
committee structure. 
 
Senate has already approved some in principle changes to the overarching 
committee structure for teaching and learning, and quality assurance and 
enhancement.  In addition the terms of reference of Boards of Studies and 
related Sub-Committees are currently under review. 

 

   
 In consideration of some draft terms of reference for Faculty/School, Research 

Students Committees, it was noted that the relevant institutional and faculty 
committees do not map exactly onto the roles of the Associate Deans.   
 
Members were also reminded of the requirement for formal Board of Studies’ 
approval for the appointment of Directors of Studies.  This applies to all 
programmes including EngD. 
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 Members of the FRSC were not sure that their current practice actually included 
‘the systematic analysis of feedback’.  This might be explicit in QA7 but in 
practice, this was not always achievable.  For example, the FRSC does not 
receive any feedback from External Examiners.  This is considered by the 
Board of Studies (although they may choose to refer any issue onto the FRSC).  
The FRSC may also not have the power to take appropriate action in response 
to feedback to improve provision. 
 
It was noted that the FRSC has the responsibility for generic skills training in 
association with the Registry and LTEO’s Academic Staff Unit (rather than the 
Graduate Office and the Staff Development Unit). 
 
Responsibility for the taught component of research degrees needs to be 
clarified.  For example, there appears to be no explicit place for the 
responsibility for the taught components of EngD programmes.  It was 
suggested that the annual monitoring of these taught components, and 
changes to units and programmes could be more effectively managed by the 
new Faculty/School Learning, Teaching & Quality Committees. 
 
Membership should include the Graduate School Manager as an officer in 
attendance at meetings. 
 
Departments in the Faculty currently have a range of procedures and structures 
for the recommendation of postgraduate business to the Faculty (PGR 
committees, PG Directors of Studies’ recommendations etc).  One of the first 
tasks of the Science Graduate School will be to identify the best way to support 
departments and Directors of Studies in the scrutiny and support of their 
students. 
 
These comments will be reported to the Board of Studies on 19 May 2010 and 
to LTEO and the Office of the Secretariat. 

 

   

621 CHAIR’S BUSINESS  

 Professor McCusker reminded members that 

• details of the winner(s) of the University Award for Excellence in Doctoral 
Supervision will be announced shortly.   

• the award for the Ede and Ravenscroft Prize will be made following 
presentations in the new 4 West Graduate Centre on 24 May 2010, to which 
all members have been invited. 

• the awards for the ‘Researcher Visual Stories’ will be made at the Meetings 

of Minds event on 10 June 2010.   

 

 

 

 

 

 

 

 

   

622 GENERIC SKILLS TRAINING  

 Dr Stead informed the FRSC that three of the five successful bids for funds 
from the PGR Research-led Training Fund have been made to the Faculty of 
Science. 
 
The FRSC noted a tabled paper giving further details of the new 4 West 
Graduate Centre. 
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623 ONE STEP BEYOND: MAKING THE MOST OF POSTGRADUATE 

EDUCATION 

 

 The FRSC noted the Executive summary of this recent paper published by the 
Department of Business Innovation and Skills  (paper 60). 
http://www.bis.gov.uk/one-step-beyond 

 

   

624 URSC SUMMARY REPORT ON PGR MONITORING REPORTS  
 The FRSC received this report from the URSC (paper 61).  Members were 

please to note that PGBio has been commended for its activities. 
 
Members suggested that the Graduate School should be in a position to request 
improved functionality in OPUS relating the collection of data about individual 
PGR students’ achievements (information about which is currently requested in 
the PGR Directors of Studies’ annual reports).  There should also be more 
encouragement for active self-archiving of date and publications. 

 

   

625 MINUTES  

 The FRSC approved minutes of the meeting held on 15 April 2010 (paper 62).    

   

626 MATTERS ARISING  

 M611 Faculty of Science PGR Fees Scholarships 
The FRSC noted that a third round of awards took place on 29 April 2010 
(paper 63).   

 

   

627 DEPARTMENTAL RESEARCH STUDENTS COMMITTEES  

 The FRSC noted the minutes of departmental committees (paper 53).  

 Department of Pharmacy & Pharmacology  

 3 March 2010  

 Department of Physics 
27 April 2010. 

 

   

 
Postgraduate student progression will be approved under vacation powers during the 
summer of 2010: 
 
16 June 2010 
16 July 2010 
16 August 2010 
16 September 2010. 

 

 

 

1.  A full set of guidance, documentation for all aspects of postgraduate research 
student business are available from the Graduate Office website  

 
1. The Faculty of Science web page for Research Degrees has recently been 
updated and includes all of the new Research Degree forms 

http://www.bath.ac.uk/science/research/degrees 
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3.  The relevant QA Code of Practice and its appendices can be accessed using the 
following links 

QA7 Research Degrees 

• QA7 Appendix 1 Supervisory Responsibilities  

• QA7 Appendix 2 Responsibilities of PGR Students  

• QA7 Appendix 3 Research Councils'/AHRB's Skills Training Requirements  

• QA7 Appendix 4 Video Conferencing in Viva Voce Examinations  

 

4.  Details of the University and Faculty of Science opportunities for generic skills 
training 

http://www.bath.ac.uk/research/gst/handbook/employ-enterprise.doc 

 

http://www.bath.ac.uk/science/research/gst/ 
 
5. Researchers’ portal ‘realising the potential of researchers (formerly the UK Grad 
site) 
http://www.vitae.ac.uk/ 
 
6. Signpost documents 

• For Postgraduate Research Supervisors  

• For Postgraduate Research Directors of Studies 

7. Science Graduate School 

http://www.bath.ac.uk/study/pgresearch/options/gradschools/science/ 
 

 


