
Submitting to Ouriginal directly (non-Moodle submissions) 
There may be occasions where you would to check a file outside of a Moodle assignment submission 
point.  This can be done in one of two different ways: 

• Via email
• Manual upload

Both methods require the generation of a ‘personal receiver address’ (this can be obtained by 
contacting the library:  library@bath.ac.uk).   

A personal receiver address is essentially an Ouriginal email address with an associated inbox.  
Files can be emailed to this address or uploaded directly to the inbox – in either case, any reports 
will be available via the inbox. 

Note:  When a receiver address is created, the owner of that address will be sent an email 
prompting them to create Ouriginal login credentials.  This will need to be done within 96 hours 
(after which point the email will need to be regenerated. 

Via email 
Attachments can be emailed to a personal receiver address where they will be placed in the 
associated inbox and compared against available sources in order to generate an originality report.  
Where a large number of files may need to be analysed, these can be submitted in .zip form. 

Although anyone can send an email to the receiver address (staff and students), only the owner of 
the address will be able to access the inbox to view submitted files and the originality reports/scores 
(https://www.ouriginal.com/login).   

In addition the owner of the receiver address will also receive email summaries of any files that have 
been submitted in this way.  Email summaries include this information is also sent out to them in the 
form of an email. 

Manual upload 
The owner of a receiver address can upload files directly into the associated receiver inbox (which 
can be accessed via: https://www.ouriginal.com/login). 

The Ouriginal web inbox will load, displaying any files that may already have been sent to your 
personal receiver address, as in the example below: 

mailto:library@bath.ac.uk
https://www.ouriginal.com/login
https://www.ouriginal.com/login


To upload documents directly into the receiver inbox, simply press the ‘Create/upload’ link (as 
highlighted). 

A helpful web inbox reference sheet is available at: 
https://www.ouriginal.com/wp-content/uploads/2021/03/Guide-to-Webinbox_EN.pdf 

https://secure.urkund.com/static/manuals/URKUND_Web_Inbox_Quick_Reference_Sheet.pdf
https://www.ouriginal.com/wp-content/uploads/2021/03/Guide-to-Webinbox_EN.pdf
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