
Risk Assessment Training Walkthrough 

1. Complete the first three boxes highlighted in red, changing the details to 

reflect your name, the date and the location being assessed.

 
2. Provide a brief explanation of what the activity involves, where it takes 

place and the type of equipment used.   

 
3. Decide whether you wish to undertake a generic or specific assessment.  

Generic assessments are useful as a starting point to identify all potential 

hazards regardless of location and in order to give an overview of an 

activity but specific assessments are usually more meaningful and should 

therefore be used in preference. 

 

4. Identify the context of the assessment.  Risk assessments are best written 

by those familiar with the location/activity.  If this is not possible then it will 

usually be necessary for the assessor to visit the site and to speak with 

those engaged in the activity.  Desk top assessments are acceptable 

where the assessor already has a very good working knowledge of the 



activity and location but even experienced assessors often undertake a 

site visit to witness the activity before completing their assessments.    

 

5. List all the hazards 

 
6. List the persons likely to be affected by the hazard i.e. all those who may 

use it or are close enough to be impacted by its presence. 

 
7. List all the control measures currently in place to reduce the risk from the 

hazard 



 
8. Assess the severity of any injury/s which could be incurred taking into 

account any existing control measures already in place.   

 
Once identified, insert the number (1,2, 3, 4 or 5) into box A of the 

assessment table: 



 
9. Now assess the likelihood of that injury occurring taking into account the 

existing control measures already in place.  

 
Once identified, insert the number (1,2, 3, 4 or 5) into box B of the 

assessment table: 



 
10. Multiply the numbers in column A by the numbers in column B for each 

row 

 
11. Check the ‘traffic light’ table at the top of the Risk Assessment template.   

 
a. If your multiplied number falls within the green area, you do not need to 

put any further controls in place.   

b. If the multiplied number falls within the orange area, you need to 

identify and implement additional control measures. 



c. If the multiplied number falls within the red area, you should stop the 

activity, and find an alternative way of working which reduces the risk.   

 

12. If the assessment has identified the need for further controls then you will 

need to complete the associated action plan. 

 
a. The reference number can be anything you choose which is unique to 

your team or Department.  

b. The action needs to be sufficient to reduce the risk identified.  Cost 

should be included if known.  

c. All actions should be assigned  and dated 

d. The plan should then be signed by the assessor and the relevant line 

manager 

 

13. Risk assessments should be monitored and reviewed routinely after any 

significant change or at annual intervals.   

 

14. Risk assessments should be brought to the attention of all those engaged 

in the relevant activity and fully accessible by them at all times.   

 

15. Risk assessments and their action plans are subject to future health and 

safety audits and should be retained for inspection upon request. 

 

 

 

 


